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INSTRUCTIONS FOR CREATING A FISCAL CASH REGISTER
THROUGH THE CLOUD

If the product entry is not entered through the defined EXCEL table, below is a manual entry
and creation of a cash register.

It is very important to follow the order of the fields, i.e. the steps from the instructions.

Creating a price list

To enter a new price list, select the add option in the upper right corner of the screen:

. Kompanija
= Cloud | mojakasa.rs MojaKasa
M Pocetna .
Cenovnici :::::::p
II__. Cenovnici I Dodavanje/kreiranje novog cenovnika’

Filter

M Jedinice mere

The data entry is done as shown in the figure:

_ . Kompanija
= Cloud | mojakasa.rs MojaKasa
M Poéetna )
Cenovnik
I |I__. Cenovnici I U polju "Naziv"
Naziv upisati koji naziv
R Jedinice mere cenovnika Zelite.
U polju
Grupe . "opis"mozete upisati
Opis Ziri opis cenovnika.
Ovo polje nije
@ Proizvodi obavezno
Aktivan ’

. Makon popunjavanja
B Kupci Otkazi m polja kliknite na
R "Satuvaj".

e .
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When the field is completed, it is necessary to record the data. After that, a window will be
displayed with options to search, modify, copy or delete the entered price lists. The change
is made by clicking on the price list that is changing, and deletion is done by clicking on the
bin.

Kompanija

= Cloud | mojakasa.rs Moja Kasa
A Poéetna ..
Cenovnici
|,——. Cenavnici Filter za pretragu cenovnika
Filter
A edinice mere
Grupe proizvoda Naziv Akcije
Kopiranje Brisanje
@ Proizvodi cenovnika cenovnika
Cenovnik @
Kupci
= Cenovnik 2 Ii [ ]
& Uloge
Cenovnik 3 Ii ]
an Korisnici

Lista kreiranih cenovika.
i Lokacije

[J uredaji

B > lzvestaji

By clicking on the selected price list, a window will open to change the price of the
product.

Kompanija

= Cloud | mojakasa.rs MojaKasa

M Podetna

I Cenovnici

Cenovnik

Cenovnik
M Jedinice mere
Grupe proizvoda T
@ Froizvodi
i Promena cena
By Kupci - B
(®) Iznos () Procenat . : .
e Uloge Polje za promenu cene proizvoda za odreden iznos
== ili procenat.
0.00 RSD

-t Korisnici

£ Lokacije

[ uredaji | Files | Filter za pretragu proizvoda.

B > lzvestaj

Sifralme _Polje za izmenu cene proizvoda.

4 Ananas [=Polje za aktivnost proizvoda u okviru cenovnika.

3 Banane

Beli

1 Hleb so
Crni
2
Hieb s
5  Lav 78
Aktivan cenovnik

Nakon unete izmene
Otkazi kliknite na "Sacuvaj”.

When you are done with the price changes, you need to save the data by clicking
Save.
www.mojakasa.rs
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Units of measure

To enter the units of measurement, select the add option in the upper right corner of
the screen:

Kompanija

= Cloud | mojakasa.rs MojaKasa

A Pocetna ..
Jedinice mere =>

II__. Cenovnici Dodavanje/kreiranje

Filter nove Jedinice mere.
A Jedinice mere

Grupe Sifra Naziv

The data entry is done as shown in the figure:

_ . Kompanija
= Cloud | mojakasa.rs MojaKasa
M Poéetna ..
Jedinica mere
l_ .
[ Cenovnici Unesite Sifru jedinice
Sifra mere, M za Metar, Lza
I . Jedinice mere I Litar, KOM za Komad itd...
Unesite naziv jedinice
Grupe Naziy mere za §ifru koju ste
predhodno uneli, Metar
. . za M, Litar za L, Komad za
‘ Proizvodi o
Aktivan
G’ Uloge Kada zavriite unos "Sifra" i "Maziv"
kliknite na polje "Satuvaj" da biste
22 Korisnici satuvali unetu jedinicu mere.

When you are done filling in the field, you need to record the data by clicking Save. After that, a
window will be displayed with options to search, modify or delete the entered units of
measurement. The change is made by clicking on the unit of measure to be changed and deletion

by clicking on the bin.
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Kompanija

= Cloud | mojakasa.rs MojaKasa
M Pocetna ..

Jedinice mere o
@ Cenovnici

. Filter za pretragu
Filter . e e -
L kreiranih jedinica mere.
M Jedinice mere
Grupe Sifra Naziv
@ Proizvodi KOM Komad &
B Kupci L Litar [ ]
@ Uloge —
M Metar -

aw Korisnici
-_— Lista svih jedinica mere u okviru koje je moguce

izbrisati ili izmemeniti vec postojece.

Hh Lokacije

Group

Product groups define a set of related products that are intended to be grouped in one place for
easier search and selection in the billing and invoicing process.

Entering a new product group is done by selecting the add option in the upper right corner of the
screen:

Kompanija

= Cloud | mojakasa.rs MojaKasa

M Pocetna
Grupe —-—
Dodavanje/kreiranje
nove grupe.

[f@ Cenovnici
Filter

M .edinice mere

GTL.IDE Sifra Maziv

www.mojakasa.rs
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The data entry is done as shown in the figure:

Kompanija

= Cloud | mojakasa.rs MojaKasa

M Pocetna
Gru IJE\ Ukoliko nova kreirana
grupa ima svoju

If@ Cenovnici

nadredenu grupu onda u
Nadredena grupa ¥ Jovom polju dodajte
M edinice mere nadredenu grupu.
Dodeliti Sifru proizvodu.
Grupe Sifra
@ Proizvodi e
Dodeliti naziv proizvoda.
Maziv
B3 Kupci
e Uloge MoZete dodeliti
9 Opis odredeni opis samog
proizvoda. Ovo polje
- Korisnici nije obavezno.
Aktivana
B Lokacije )
Otkazi Satuvaj
D Uredaiji MNakon zavrietka unosa gore navedenih
polja kliknite na "Satuvaj"” da biste
m > lzvestaji safuvali novu grupu proizvoda.

When you are done filling in the field, you need to record the data by clicking Save. After that, a
window will be displayed with options to search, modify, copy or delete the entered product
groups. The change is made by clicking on the group that is changing, and the deletion is done
by clicking on the bin.

Kompanija

= Cloud | mojakasa.rs MojaKasa

MM Poéetna .
Grupe proizvoda
L Filter pretrage
"__. Cenovnici Filter postojecih grupa.
. | Kopiranje postojede El=anie pgstojec’e
M Jedinice mere e ) grupe proizvoda.
Grupe proizvoda Sifra Naziv
‘ Proizvodi 1 Hieb @
B Kupci 3 Pivo B N
Uloge —_
© Uleg 4 Sokovi B ®
an Korisnici —_
- 2 Voce r‘ []
B Lokacije _
5 Voda B W
[J uredaiji

Lista napravljenih grupa proizvoda.

B > lzvestaji

www.mojakasa.rs
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Produces

The entry of the product is possible in two ways:

1. By adding a product by inserting a defined Excel spreadsheet from your
computer to the cloud,

2. By adding products in the cloud.

To add a product by inserting a defined Excel spreadsheet:

The first step in creating a product is to drag the spreadsheet from the cloud to your
computer. The withdrawal process is done by clicking on the down arrow, as explained in
the image below:

Kompanija

= Cloud | mojakasa.rs Moja Kasa

# Poceina Proizvodi oo @ o

= .
f@ Cenovnici Status unosa: Zavréeno - 21/21 [07.05.2025. 09:56]

Jedinice mere S :
. Svi proizvodi ~ Filter

Grupe proizvoda

) . Sifra grupe Naziv grupe Sifra Naziv JM Cenavnik PDV Ponisti filter i sort 3
@ Proizvodi

After dragging, it is necessary to fill in the table by columns as defined. An example of a
completed table:

:';'./ Hame Insert Page Layout Formulas Data Review WView
ﬂj * cut Calibri -1 - A KT = =|®| | SiwapTet General
P_aste = copy B r u - - A== = '_'_=| | M - - 8
- . Format Painter = — === = EipEE e || Yo
Clipboard ] Font P Alignment P Mum
B18 - (- f |
fil B C D E F G H 1
1 Zifragrupe MNazivgrupe Sifra Barkod GTIN Maziv I Cena PDV stopa
L 3 Piva 5 Svetlo pivo KOM 150 A
3 3 Piva 6 Tamno pivo KOM 160 A
a 1 Sokovi 2 Jabuka 0.33 KOM 180 B
5 1 Sokovi 1 Marandia 0.33 KOM 180 A
6 2 Vode 4 Gazirana voda KOM 80 E
7 2 Vode 3 Megazirana voda KOM 70 A

www.mojakasa.rs
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After the table is filled in correctly, it is necessary to insert it, or return it to the Cloud by
clicking on the up arrow, as explained in the image above.

Adding products via the Cloud

To enter a new product, select the add option in the upper right corner of the screen:

. Kompenig

= Cloud | mojakasa.rs Mojakasa i
# Potzina ..

Proizvodi o 9 @ o
Tig Cenovnici .

Status unosa: Zavrsena - 10/10 [01.03.2023.10:56]
M Jedinice mere
Grupe proizvoda
‘ Prizvod §ifra grupe Naziv grupe St Nariv M Canowik POV Ponitifikeri sort

The data entry is done as shown in the figure:

= Cloud | mojakasa.rs

M Pocetna .
Proizvod

i@ Cenowvnici

Sifra Upisati ifru proizvoda.
M Jedinice mere P P
Grupe proizvoda Barkod Barkod sa proizvoda.
@ Proizvodi I . :

GTIN Polje propisano od Poreske uprave.
Be Kupci
@ Uloge . Maziv proizvoda.
e, Korisnici

Opis Opis proizvoda. (nije obavezno).
B Lokacije
O uredaji N1y ~ lzabernte jedinicu mere proizvoda.
B > lzvestaj

POV stopa - Odaberite propisanu PDV stopu.

COdabernte grupu kojgj
pripada proizvod.

Grupe proizvodsa -

Promena cena
(®) 1znos () Procenat

Znas

0.00 RED
me Gena Alctivan
Cena po cenovnicima.
Cenavnik a
e Kada ste zavriili popunjavanje polja

P kliknite na polje "Sacuvaj” kako biste
sacuvali proizvod.
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When you are done filling in the field, you need to record the data by clicking Save. After
that, a window will be displayed with options to search, modify or delete the entered
products. The change is done by clicking on the product to be changed and the deletion is
done by clicking on the bin.

If the Active box is unchecked, the product will be crossed out and will not be displayed at
checkout. By reactivating, the product will be displayed at checkout again.

If there is a need to create the same product with a certain modification and under a
different code, it is possible through the icon marked in the image

Kompanija

= Cloud | mojakasa.rs Mojakasa ;

L) Proizvodi o 9 e @ o

rl-_ .
@ Cenovnic Stetus unosa: Zavrdeno - 10/10[01.03.2023. 10:56]
Filter za pretragu proizvoda.

R Jedinice mere :
Filter

Grupe proizvoda Lista svih proizvoda

o $ifra grupe Naziv grupe $
|| @ Proizvodi
m Kupci 3 Pivo 5 Lav Kom 78.00 A

@ Uioge 2 Voce 4 Ananas Kg 190.00 A &

fra  Naziv M Cenovnk PDV Poniéti filter i sort X

Kompanija

= Cloud | mojakasa.rs MojaKasa H
A Podetna . . Ubacivanje Excel i
1je Excel tabele proizvoda

Pr0|ZV0d| jsa Vadeg racunara na Cloud.
[ -
L] Cenovnici Status unosa:

- Filte
A Jedinice mere “ P je Excel tabele pro: sa
Cloud-a na Va3 racunar.
Grupe proizvoda
Sifra grupe Naziv grupe Sifra Naziv M Cenovnik POV ponistffitteri sortf

@ Proizvodi

Dodavanje novog proi:
direktno u okviru Clouda-a.

B Kupci
@ Uloge

ah Korisnici

| Izmena PDV stope. | IBri;an]e svih proizvoda.

The VAT rate is changed on all products entered.

When deleting all products, the system will ask for confirmation of the given action.

www.mojakasa.rs
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Customers
Customer entry is enabled in two ways:

1. Add customers by inserting a defined Excel spreadsheet from your
computer to the cloud,

2. By adding customers in the Cloud.
Adding customers by inserting a defined Excel spreadsheet:

The first step in creating customers is to pull the spreadsheet from the cloud space to the
computer. The withdrawal process is done by clicking on the arrow, as explained in the image
below.

) K& npanija
= Cloud | mojakasa.rs MojaKasa

M Pocetna N
o0

||'__- Cenovnici

M edinice mere
Grupe PIE Maziv JBH:

‘ Proizvodi

Skidanje Excel tabele kupaca
B Kupci sa Cloud-a na Va& rafunar.

& Uloge

- Korisnici

Ubacivanje Excel tabele kupaca
za Vaieg ratunara na Cloud.

B Lokacije

Dodavanje novog kupca
direktno u okviru Cloud-a.

— o | s

After dragging, it is necessary to fill in the table by columns as defined.

An example of a completed table:

'EE:J\'\ = =« - o= buyers
—E?/’ Home Insert Page Layout Formulas Data Review Wieww
& Calibri - |11 A A [ = = =|[ap-- =" Wrap Text Gen
Paste (B £ U -|[ ][ - A | ||= = =|[#= 5| | EMerge s Center - | (5T
Clipboard = Font T Alignment U
118 - ™ 1= |
iy B L [} E F
PIB Maziv Adresa Mesto JIBEIS
2222222 Moja Kasa Vojvode Stepe 01 Beograd
111113131 Octopos Kapetana Miodrag: Beograd

Smmumuwhwmu
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After the table is filled in correctly, it is necessary to insert it, or return it to the Cloud by
clicking on the up arrow, as explained in the image above.

Adding customers via the Cloud

Entering a new customer is done by selecting the add option in the upper right corner of the
screen.

Kompanija

= Cloud | mojakasa.rs MojaKasa

M Pocetna .
Kupci e +
If@ Cenovnici
Flite
M Jedinice mere
Grupe proizvoda - —
@ Proizvodi , —
| 222222 Fusion ITS doo i)
B3 Kupci I =
111111 Octopos i)

& Uloge

Data entry is done as shown in the figure.

= Cloud | mojakasa.rs

M Poéetna

Kupac
|_ . -
@ Cenovnici Uneti PIB kupca
- B kojeg kreirate.
A Jedinice mere
Grupe proizvoda Naziv Uneti naziv kupca.
@ Proizvodi Jedintsveni broj kupaca
JBKJS javnih sredstava
B3 Kupci (opciono paolje).
e Uloge Adresa Uneti adresu kupca.
an Korisnici
Mesto Uneti mesto u kojem
B Lokacije se kupac nalazi.
D Uredaiji Aktivan MNakon unosenja svih
potrebnih polja kliknite na
Bl > izvesta OtkaZi polje “Saduvaj” da biste

sacuvali novog kupca.

www.mojakasa.rs
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When you have entered all the fields and saved the customer, a new window will open within
which there is a filter for searching for customers as well as a list of created customers in
which you can delete or click on a specific customer, change the data.

Kompanija

= Cloud | mojakasa.rs MojaKasa
A Pocetna .
Ku pci Jedinstveni broj
||—_. Cenovnici kupc_ajavnih_sredsta\.ra
e Filter za pretragu (opciono polje)

dodatih kupaca.

A Jedinice mere

Grupe proizvoda PIB Naziv JBKJS

© Proizvodi 111711 Moja Kasa i
B Kupci 222222 Octopos [ ]
e Uloge

Lista napravljenih kupaca.
an Korisnici

Eh Lokacije

Role

Role creation involves assigning and restricting the rights of a certain category of employee
within a company.

Entering a new role is done by selecting the add option in the upper right corner of the
screen.

Kompanija

= Cloud | mojakasa.rs MojaKasa E
M Pocéetna

Uloge — —
@ Cenovnici Kreiranje/dodava

Filter nje nove uloge.
M edinice mere

Grupe Ime Akcije
W@ Proizvodi Android Admin [}
B Kupci Android Prodavac []
e Uloge

www.mojakasa.rs
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Data entry is done as shown in the figure.

= Cloud | mojakasa.rs

Kompanija

MojaKasa

A Pocetna

i@ Cenovnici

A Jedinice mere
Grupe

@ Proizvodi

B Kupci

Ime

| Kasir

Prava

[[] svaprava
[[] Kompanije
[[] Uredaj

[] Korisnici

[] Uloge

[[] Provajderi

e Uloge

[] Distributeri

[C] Grupe proizvoda

- Korisnici
g Lokacije

[] uredaii

Aktivna

Polje u kome
odredujete dalije
uloga aktivna ili nije.

Otkazi

Naziv uloge koju kreirate.

Oznacite pravo koje
Zelite da dozvolite
kreiranoj ulozi.

Nakon unetih polja
kliknite na polje
"Sacuvaj" da biste
sacuvali novu ulogu
koju ste napravili.

When you are done filling in the field, you need to record the data by clicking Save. After
that, a window will be displayed with options to search, modify, or delete the role. The
change is made by clicking on the role to be changed and the deletion is done by clicking

on the bin.

= Cloud | mojakasa.rs

Kompanija

MojaKasa

M Poietna

If@ Cenovnici

M edinice mere
Grupe

@ Proizvodi

B3 Kupci

Uloge

Filter

Android Admin

Android Prodavac

@ Uloge

Kasir

L P Tt

Akcije

www.mojakasa.rs
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Users

In the Users window, the holders of the role that was previously defined are

defined.

Entering a new user is done by selecting the add option in the upper right corner of the

screen:

= Cloud | mojakasa.rs

Kompanija
MojaKasa

M Pocetna

If@ Cenovnici

M Jedinice mere
Grupe

@ Proizvodi

Dodavanje novih korisnika.

= Korisnici

Korisnici
Filter Filter za pretragu
postojecih korisnika.
Ime Akcije
mojakasa@mojakasa.rs i

Lista korisnika
koji vec postoje.

The data entry is done as shown in the figure:

= Cloud | mojakasa.rs

Kompanija
MojaKasa

M Pocetna

If@ Cenovnici

M Jedinice mere
Grupe

@ Proizvodi

BEa Kupci

e Uloge

- Korisnici

g} Lokacije
0 ureaaii

B > Izvestaji

Petar Petrovic

Ime
Petar Petrovic

Email
petar@mojakasa.rs

Sifra

Uloge

[J Android Admin
[J Android Prodavac
Kasir

Aktivan

Polje u kome cete
oznacitidali je
korisnik aktivan ili ne.

Otkazi

www.mojakasa.rs
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When you are done filling in the fields, you need to record the data by clicking on After
that, a window will be displayed with options for searching, modifying or deleting the entered
users. The change is made by clicking on the user being changed and the deletion is done

by clicking on the bin.

= Cloud | mojakasa.rs

Kompanija
N ELETE]

A Pocetna .

Korisnici °
@ Cenovnici

Filter Filter pretrage
A Jedinice mere corisnika.
Grupe Ime Akcije
@ Proizvodi mojakasa@mojakasa.rs [ ] Lista korisnika.
B Kupci Petar Petrovi¢ [ ]

@ Uloge

- Korisnici

Site

In the Location window, you can assign a price list to a specific location.

Cloud | mojakasa.rs

Kompanija
MojaKasa

M Pocetna

Klikom na strelicu ispred

LOkaCiJe lokacije otvorice Vam se
padajuci meni sa
'l__- Cenovnici cenovnicima, odaberite
Filter Filter pretrage cenovnik koji Zelite da
- i dodelite izabranoj lokaciji.
M Jedinice mere lokacija. . 2
Grupe Naziv Adresa Cenovnik
@ Proizvodi Beograd Beogradska 1 O
Kupci = =
E P Nis Niska 1
e Uloge
= Novi Sad Novosadska 1 Centar
- Korisnici Lista lokacija. Zona 1

B Lokacije

www.mojakasa.rs
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Devices

In the Devices field, a filter will open to search for devices and a list of devices.

The device can be assigned to all locations within the company. Any change must be saved

by clicking on .

= Cloud | mojakasa.rs

ompanija
MojaKasa

M Pocetna

If@ Cenovnici

Uredaiji

Filter

Filter za pretragu

M Jedinice mere uredaja.
Grupe Serijski broj Lokacija

@ Proizvodi D21C-T31S-D21T Beograd —@
HE Kupci Lista uredaja.

@& Uloge

- Korisnici

B Lokacije

[] uredaii

Klikom na strelicu otvorice Vam se

padajuci meni sa listom lokacija
ukoliko Zelite da uredaj dodelite
nekoj drugoj lokaciji.

Cloud | mojakasa.rs

M Pocetna

Ifgg Cenovnici

Filter

Kompanija
MojaKasa

Uredaji

P Jedinice mere

Grupe

Serijski broj

@ Proizvodi D21C-T31S-D21T Beograd
BE Kupci ! Nis
e Uloge Novi Sad

-m Korisnici
B Lokacije
D Uredaji

lzvestaji

| >

www.mojakasa.rs



http://www.mojakasa.rs/

Reports

Accounts Report

= Cloud | mojakasa.rs

A Pocetna

i Cenovnici

R Jedinice mere
Grupe proizvoda
@ Proizvodi

B Kupci

@ Uloge

&% Korisnici

By Lokacile

[ uredaji

B v lzvestai

B Prodati artikli
[ Nacini placanja

Brov

® Greske
sinhronizacije

£9) Pregled akcija

£9) Pregled finansija

Racuni 4.

Kompanija
Moja Kasa

2. 3.
vans, Promet - S\-/e-lr.a-nvsa-kcue ~ Korisnik ~ Lokacija - -3;3-/2-0223,24:00 00 8 -3-/3-/2;0:23,23:59 50

Broj Vreme Iznos Akcije

9. 8.
QE9MZ788-QE9MZZ88-577 03.03.2023 08:26:41 210.00 @ @
QE9MZ788-QE9IMZZ88-576 03.03.2023 08:25:58 165.00 1: ! PDF
QE9MZ788-QE9IMZZ88-575 03.03.2023 08:25:40 175.00 1: ¥ PDF
QE9MZ788-QE9MZZ88-574 03.03.2023 08:25:31 90.00 1: ¥ PDF
QE9MZ788-QE9MZZ88-573 03.03.2023 08:25:26 140.00 1: ¥ PDF
QE9MZ788-QE9MZZ88-572 03.03.2023 08:25:21 100.00 1: ¥ PDF
QE9MZ788-QE9IMZZ88-571 03.03.2023 08:24:45 110.00 1: ! PDF
Ukupno 7. Lista izdatih raéuna. 890,00 o

ltems perpage 25 v

Search options are available:

1. Search by invoice type (Advance, turnover, training, copy, pro forma invoice) and
by transaction type (Sale, refund).

© g~ w DN

payment method and VAT.

Search for accounts by available locations.

Search for an account by account number.

It is possible to search for accounts by created users.

Filter to select the date and time of the account search.

Download an Excel spreadsheet with information about the invoice, items sold,

7. Inthe list of invoices, you can see all invoices that can be saved (code number 8)

or send an invoice via email (code number 9).

www.mojakasa.rs
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By selecting an account from the list, a detailed view of the invoice opens.

KASTHIA P

RS112696424

MOJA KASA DO

MOJA KASA DO

Kanetana Muonpara Munetuha 26

Boxposay
Kacwp: T Nikola
ECWP 6poj: 1012/2.0
------------- MPOMET MPOMAJA- -« - --v -

ApTuknu

Hasus Uena Kon YKynxo
‘michelin 235/55719 () T
22.000,00 22.000,00
yynaw wsnoc: 22.000,00
loTosuHa: 22.000,00
O3Haka e Crona Mopes
A VAT 10,00% 2.000,00
YKynaw M3HOC nopesa: 2.000,00
NoP speme: 23.07.2025. 14:10:02
NoP 6poj pauyHa: PLCDX3XC-Dt10v200-535
bpojay pauyHa: 258/535nN

Report Sell Items

In the reports by sold items, you can see the products that were on the invoices, their code,
guantity, individual amount and total amount.

Cloud | mojakasa.rs

& Podetna oy
Prodati artikl 1 2 3. 4 5.

g Cenovnici =
=30

Avans, Promet ~ Sve transakcije ~ Korisnik ~ Lokacija « 3/3/2023, 24:00:00

M Jedinice mere
Grupe proizvoda

pep Grupa proizvoda Proizvod Sitra pr Koligina Cena lznos
@ Proizvodi

test Proizvod 1 1 1 1000 110.00
B3 Kupci

test Proizvod 2 2 1 10000 100.00
Q Uloge

test Proizvod 3 3 1 14000 140.00
A% Korisnici

test Proizvod 4 4 1 90.00 90.00
B& Lokacie

test Proizvod 5 5 117500 175.00
D Uredaji

test Proizvod 6 6 1 16500 165.00
B v lzvestsi

test Proizvod 7 7 1 2000 210,00

Ukupno Lista prodatih artikala. 29000

& Natini placanja

Beov

® Greske
sinhronizacije

£9) Pregled akcija

£) Pregled finansija

www.mojakasa.rs
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Search options are available:

1. Search by invoice type (Advance, turnover, training, copy, pro forma invoice) and
by transaction type (Sale, refund).

It is possible to search for accounts by created users.
Search for sold items in available locations.

Filter to select the date and time of the account search.

a > W DN

Search for an account by account number.

Payment Methods Report

In the report by payment method, it is possible to see the types of billing for the selected
period.

Kompanga

= Cloud | mojakasa.rs Moja Kasa

A Posetna Naffipiena o n a . 5

Avans, Promet + Sve transakeile ~ Korisnik ~ Lokacija ¥ 3/3/2023, 24:00:00 £13/3/2023, 23:59:59 8 Bro | m

Naini placanje

[T Cenownici

M Jedinice mere

[E] Grupe proizvoda
W Proizvodi
Gotovina 990.00

B3 Kupci
& Uloge

o Korisnici

Ukupno 990.00
Lista sa vrstom naplate.

B Lokaciie
0 uredaji

B v lzvestaji

EJ Prodati artikli

B rov
o) Greske

sinhronizacije

£) Pregled akeija

) Pregled finansija

Search options are available:

1. Search by invoice type (Advance, turnover, training, copy, pro forma invoice) and
by transaction type (Sale, refund).

It is possible to search for accounts by created users.
Search for accounts by available locations.

Filter to select the date and time of the account search.

o > w0 DN

Search for an account by account number.

www.mojakasa.rs
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VAT Report

In the VAT report, it is possible to see the total VAT for the selected period.

K

. —
= Cloud | mojakasa.rs Moja Kasa Call Centar Test

A Pocetna PDV

I Cenovnici
Avans, Promet = Sve transakcije -

- 3/3/2023, 24.00:00 £ 3/3/2023, 23.59:59 B I m m

R Jedinice mere

[E] Grupe proizvada . .

@ Proizvodi
A(9,00) 21633

B Kupci
@ Uloge

< Korisnici

Ukupno 216.33

B Lokacije
[ vredaji
B v lvestii

B Racuni

& Prodati artikli

EJ Natini placanja

o Greske
sinhronizacije

£) Pregled akcija

£ Pregled finansija

Search options are available:

1. Search by invoice type (Advance, turnover, training, copy, pro forma invoice) and
by transaction type (Sale, refund).

It is possible to search for accounts by created users.
Search for accounts by available locations.

Filter to select the date and time of the account search.

a > w DN

Search for an account by account number.

www.mojakasa.rs
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Overview of promotions

In the overview of actions, it is possible to have an insight into the changes that have
been made regarding products, product groups, roles, units of measure, users (adding,

deleting and creating).

= Cloud | mojakasa.rs

Pocetna =
# Pregled akcija
I Cenovnici :
« 3/2/2023, 2400:00 @ 3/3/2023, 08:43:51

W Jedinice mere

Filter | .
Grupe proizvoda ' Filter za pretragu korisnika.

f—
Moja Kasa

- =

Pregled akeija.

@ Proizvodi
B Kupei
@ Uloge

&% Korisnici

Jadranka Petrovic jadranka petrovic@mojakasa rs

Jadranka Petrovié jadranka petrovic@mojakasa rs

Jadranka Petrovié jodranka petrovic@mojokasa.rs

& Lokaciie

2447259 Proizvod

4447268 Proizvod

2447269 Proizvod

Datum | weme

02.03.2023.17.23

02.032023.17:23

02.03.2023.17:23

Brisanje

Brisanje

Brisanje

[ uredaji

| B Racuni

| B Prodati artikli
B Nacini placanja

Brov

o Greske
sinhrenizacije

£ Pregled akeija

£ Pregled finansija

In the user search filter, it is possible to enter the user's name and see certain changes

made by the user.

Finance Overview

In the financial overview, it is possible to see the balance of sales in a given period. It is
possible to view by account type, date and time.

= Cloud | mojakasa.rs

Kompanija
Moja Kasa

M Pocetna

Avans, Promet ~ 2/24/2023, 24:00:00

1o
= Pronadi

1 3/2/2023, 23:59:59

T Cenovnici

M Jedinice mere
Grupe proizvoda
W Proizvodi

B Kupci

@ Uloge

2% Korisnici

i Lokacije

[ uredaiji

B - izvesta)i

Ukupan iznos prodaje

Ukupan iznos refundacije

Ukupan saldo prodaje

Ukupan porez za pradaju

Ukupan porez za refundaciju

Ukupan saldo poreza

Ukupan broj raéuna:

Promet prodaja

[ Racuni
] Prodati artikli
EJ Nacini placanja

E] Pov

o) Greske
sinhronizacije

£ Pregled akcija

£D Pregled finansija

Promet

Avans prodaja

Avans refundacija

Pregled finansija.

1,237,244.58

48,773.00

1,188,471.58

37,155.10

7,783.74

29,371.36

WWW

.mojakasa.rs
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INSTRUCTIONS FOR CREATING A FISCAL CASH REGISTER ON THE
TERMINAL

Initial Setup

By selecting the fiscal cash register
application on the main screen of the
device, the login field will open where
the user enters their login details.

Before logging in in the upper right
corner of the screen, by clicking on it

119

ﬂ, it is possible to make settings to mojakasa
work in the application in accordance
with the type of device and
functionalities that will be used in the
work.

www.mojakasa.rs
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S j
Podesavanja

Tip payment-a

Tip bezbedonosnog elementa Koristi avansni ra¢un
Koristi brzo IPS plac¢anje

Koristi opciju deljenja izdatih rac¢una
Tema na osnovu sistemskih podeSavanja . ¥ J

Da li se koristi svetla ili tamna tema Koristi opciju Stampanja QR kodova za
§ prolaz
|zabrani JeZik Koristi opciju stampanja logotipa

kompanije

Nacin izbora proizvoda

Tip uredaja

Da li se koristi pretraga po barkodu

Timeout za APDU komande (ms)

Before logging in in the upper right =

corner of the screen by clicking on it

mojakasa.rs Preuzimanje podataka sa clouda

- , it is possible, if the formation of Lokalno isGitavanje
the product list was done in the Cloud
space, to download the data and start
working immediately.

Posaljite podatke podrsci

0 softveru

me
mojakasa

Predefined settings

When the application is launched for the first time, 2 user accounts are created with different
levels of access:

www.mojakasa.rs
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Android admin

Username:  Assigned  Code:
Assigned

This is an account that has all the rights in the app. After logging in with this account, the
user has access to all the options in the system, which will be described later in this
document.

Android Vendor

Username: Assigned
Code: Assigned

This is an account that only has the right to create a Turnover-Sales account. The
administrator can assign different rights to this account depending on the needs.

www.mojakasa.rs
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Application

After the application is set up to work, a
login to the system is performed. The
user enters the username and password
described in the previous section of the
document and then accesses the basic
invoicing screen.

After successfully logging in to the system,
a list of products will appear (if previously
entered via the Cloud).

Unesite svoje korisni¢ko ime i Sifru

= mojakasa.rs

1(2XL) (%K)

4.500,00

1(5XL) (%K)

4.500,00

1(8) CK)

4.500,00

10(3XL) (>K)

4.000,00

10(S) (K)

4,000,00

11(3XL) (K)

1.500,00

11(8) (K)

www.mojakasa.rs

1(3XL) (K)

4.500,00

(L) OK)

4.500,00

T(XL) (K)

4.500,00

10(L) (%)

4.000,00

10(XL) (>K)

4.000,00

(L) (%)

1.500,00

T1(XL) (K)

1

Q

1(4XL) (5K)

4.500,00

1(M) (K)

4.500,00

0(2XL) (K)

4.000,00

10(M) ()

4.000,00

11(2XL) (K)

1.500,00

T1(M) ()

1.500,00

12(2XL) (K)

13:04
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Setup

After the first login to the system after installation, the administrator should define a list of
products/services that exist in the system. This option is available in the main menu by

selecting the Settings option after entering the icon - in the upper right corner.

mojakasa.rs

Podesavanja
Kupci
1(2XL) (K) 1(3XL) (K)
Nacini placanja
4.500,00 4.500,00
Jedinice mera
1(5XL) OK) 1(L) OK)  Grupe proizvoda
4.500,00 4.500,00 | Proizvodi
Korisnici
1(S) (K) 1(XL) (K)
Uloge
4.500,00 4.500,00
Preuzimanje racuna sa cloud-a
10(3XL) (OK) 10(L) (K) Serverska podesavanja
4.000,00 4.000,00 4.000,00

Product groups

Product groups define a set of related products that are intended to be grouped in one place for
easier search and selection in the billing and invoicing process. This is a mandatory information
when creating a product, and it is necessary to define at least one group. The product group is

formed by clicking on the button in the upper right corner.

< Grupe proizvoda Q

Ik kk
25 Moleraj
Osnovne namirnice

Peciva

~ e ~

Povrée

—_

Razno
Sokovi

Voce

N Oy On

Moleraj/Mlecni proizvodi

www.mojakasa.rs
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e Code (required)

e Name (required)

e Description (optional information)
e Parent product group (optional)

By turning off the Active option, the group as
well as all products in that group will not be
visible at the checkout.

When all the data is complete, the process
is saved to the icon .

Units of measure

Units of measurement are mandatory
information when creating a product and it is
necessary to define them.

To enter the unit of measurement, click on

in the upper right corner.

o Code (required)
¢ Name (required)
e Description (optional information)

By turning off the Active option, the unit of
measure will not be visible at checkout as a
selectable option when creating a product.

When all the data is complete, the process
is saved to the icon d :

<  Grupa proizvoda ®

Sifra

Naziv

Opis

Nadredena grupa proizvoda v

Aktivan

13117 = 25l il D
<  Jedinice mera Q
Kom Kom
Kg Kg

Sifra

Naziv

Opis

Aktivan

www.mojakasa.rs
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Product

In the event that a product is created directly at the checkout, the creation of a product list
is started. A product cannot be created unless the Product Group and Units of Measure
have been defined beforehand.

A new product

Entering a new product is done by selecting the option to add: Settings > Products and

then in the upper right corner of the screen .

e Product code (required) -m
e Product barcode (optional = il ) sacrons
information)

e Product GTIN (optional)

e Product name (required)

e Description (optional information)
e Price (required information)

e Parent product group (required) 000
e Unit of measure (required) Nadredens grupa proizvoda
e Tax rate (required information) M

Poreska stopa

Aktivan

When all the data is complete, the process is saved to the icon .

Product Search

Products are displayed sorted by name. The list displays the code and name of the product,
and the user can filter the list by clicking on the search option at the top of the screen. The
search can be done both by code and by name.

13:10

¢ Proizvodi Q
1 1(S) 4.500,00 71 12(S) 4.500,00
2 1(M) 4.500,00 72 12(M) 4.500,00
3 (L) 4.500,00 73 12(L) 4.500,00
4 1(XL) 4.500,00 74 12(XL) 4.500,00
5 1(2XL) 4.500,00 75 12(2XL) 4.500,00
6 1(3XL) 4.500,00 104 18(12/14) 3.000,00
7 1(4XL) 4.500,00
8 1(5XL) 4.500,00
9 2(S) 4.500,00
10 2(M) 4.500,00
1 2(L) 4.500,00
12 2(XL) 4.500,00
13 2(2XL) 4.500,00
14 2(3XL) 4.500,00

www.mojakasa.rs
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Product Change:

The change is made by selecting a product from the list by clicking and keeping the
desired product. After that, the system displays a screen with all the information about the
product.

Changes are saved by clicking in the upper right corner of the screen. When recording,
the system checks the validity of the entered data (mandatory fields, length of certain fields,
etc.). If all the data entered is correct, the system records the product and returns to the
previous screen where the data is now displayed up-to-date.

If a product is temporarily out of stock, the user can deactivate such product by turning off the
Active option and such product will not be available on the invoicing screen. All previously
issued invoices and reports in which such a product existed will show the product.

Inactive products are shown crossed out in the list.

Here's an example of how to deactivate a product:

14:32 14:32
Proizvod [E) sacuvay Proizvodi Q

1 1(s) 4.500,00
2 (M) 4.500,00
3 HE) 4.500,00
4 1(XL) 4.500,00
5 1(2XL) 4.500,00
LS 6 1(3XL) 4.500,00
7 1(4XL) 4.500,00
4.500,00 8 1(5XL) 4.500,00
9 2(8) 4.500,00

Veli¢ina L -
10 2(M) 4.500,00
kom - mn 2(L) 4.500,00
 (19,00%) . 12 2(XL) 4.500,00
13 2(2XL) 4.500,00

Aktivan

14 2(3XL) 4.500,00

www.mojakasa.rs
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Deleting a product

Deleting a product is done from the
product search screen by "swiping"
the desired product to the left.
After that, the system displays
information about the deletion, and
the user has a few seconds to
change his mind and possibly
cancel the deletion. Similar to
deactivation, all accounts and
reports will show the correct product
information even when it has been
deleted.

Payment methods

& Proizvodi

1 1(S)

2 )
4 1(XL)
5 1(2XL)
6 1(3XL)
7 1(4XL)
8 1(5XL)
9 2(S)
10 2(M)
11 2(L)
12 2(XL)
13 2(2XL)

4.500,00

Q

13:10

4.500,00
4.500,00

4.500,00
4.500,00
4.500,00
4.500,00
4.500,00
4.500,00
4.500,00
4.500,00
4.500,00
4.500,00

Users can choose which payment methods they want to use. This option is located in

the Settings/Payment Methods menu.

When this option is opened, all payment methods are available to the user in accordance
with the technical specification for ESIR.

Recording the payment method is done by clicking on the save button in the upper

right corner of the screen.

Only the selected payment methods will be available at the time of billing, which will be

shown later in this document.

€ Nacini placanja

Drugo bezgotovinsko pla¢anje

Gotovina

Platna kartica

Cek

Prenos na racun

Vauger

IPS

14:39

According to the new Rulebook on Types of Fiscal Accounts, Types of Transactions, Payment
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Methods, Reference to the Number of Other Documents and Details of Other Elements of the
Fiscal Account ("Official Gazette of the Republic of Serbia" No. 31/21, 99/21, 10/22), 7 payment
methods available to users have been defined.

"The taxpayer of fiscalization, through an electronic fiscal device, within the data on the method
of payment, within the meaning of Article 5, paragraph 2, item 11) of the Law, provides one of
the following data on the fiscal account, depending on the means of payment by which the
buyer, i.e. the user of services, pays for the delivered goods, i.e. the services provided:

1) "cash" - if payment is made in cash (banknotes and coins);

2) "IPS" - if payment is made by instant transfer of authorization at the point of
sale";
) "payment card" - if payment is made by payment card;
) "check" - if payment is made by check;
) "transfer to account"” - if payment is made by payment order or transfer order;

6) "voucher" - if payment is made by voucher, money orders, internal cards or similar
means of payment;

7) "other non-cash payment" - if the payment is made in a non-cash manner by
another means of payment that is considered permitted in the Republic of Serbia, in
accordance with the law.

oW

Users
Entering, modifying, and deleting users is done using the Settings/Users

option.

A new user's

w 15:12

& Korisnik [E) sacuvas

Entering a new user is done by
selecting the add option in the
upper right corner of the user

overview screen .

The data entry is identical to the Uloga .
Change Aktivan

www.mojakasa.rs
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When entering user data, the role defined in the system is selected. The role will determine the
rights that the user has in the system, and the role setting itself can also be done, which will be
described below.

Searching for users

Users are displayed sorted by first & Korisnici
and last name. The user can filter the
list by clicking on the search option at
the top of the screen.

Moja Kasa

User Modification g

€« Korisnik [B) sacuvas

The change is made by selecting
a user from the list by clicking and
keeping the desired user. After
that, the system displays a
screen with all the information
about the user. Any changes

Moja Kasa

Moja Kasa

must be saved by Clicking on Android Admin .

Aktivan

www.mojakasa.rs
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Delete a user

mo 15:13

. . < Korisnici Q
Deleting a user is done from the

user search screen by "swiping"
the desired user to the left. After
that, the system displays
information about the deletion, and
the user has a few seconds to
change his mind and possibly

cancel the deletion.

Change your password

Each user can change their
password by selecting the Change
password option in the main menu

by clicking on the icon - in the
upper right corner.

Promena Sifre

After the initial launch of the
application, everyone is advised to
change the predefined passwords.
In order for a user to change their Ponovijena nova sifra
password, they need to enter an
existing password, then a new one,
and then repeat the new password.
If a user forgets their password, the
administrator can change it
through a standard user change.

Postojeéa Sifra

Nova sifra

www.mojakasa.rs
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Role

Roles are rights that an administrator

assigns to a user to work in the cash

register. Menadzer

Aktivan
A new role

Sva prava
Entering a new role is done by Korsnic
selecting the add option in the Uoge
upper right corner of the role S
overview screen . Jedinice mere
When entering data about a role, the Promvod
rights assigned to that role are Kupei
selected. The list of rights is Ratun promet
predefined and determined by the bredraun
logic of the processes defined in the N
application.

Ragun kopija

Role Search

The roles are sorted by name.
The user can filter the list by
clicking on the search option at
the top of the screen.

Ratun refundacija

Pretraga raéuna

|zmena cena na raéunu

Nagini pla¢anja

Serverska podesavanja

|zvestaj po artiklima

& Uloge

Android Admin

Menadzer

www.mojakasa.rs
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Changing the role =

&< Uloga &) sacuvay

The change is made by selecting a
role from the list by clicking and Menadzer
keeping the desired role. After that,
the system displays a screen with all
the data about the role.

Aktivan

Prava

Sva prava

Korisnici

Uloge

Grupe proizvoda

Jedinice mere

Proizvodi

P

Deleting a role o
& Uloge Q

Deleting a role is done from the role Android Admin

search screen by "swiping" the

desired role to the left. After that, the

system displays information about

the deletion, and the user has a few

seconds to change his mind and

possibly cancel the deletion.
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Invoicing

Invoicing is the core function of ESIR. This g
function begins with the user selecting a = ke Q@8 :
product/service from the list by clicking on

: . ) 1(2XL) (K) 1(3XL) (K) 1(4XL) ()
it. After clicking, the system adds an

i i i ) X i i 4.500,00 4.500,00 4.500,00
invoice item with the price that is valid for

the product and the quantity 1. By clicking 100 1000 e
on the same product again, the system — — —
adds quantity 1 to the existing account 1(8) 0K T(XL) (%) 10(2X0) 0K)
item . 4.500,00 4.500,00 4.000,00
The last added invoice item will be e 10 e
marked in red for a quantity of 2 — _— —
seconds. Also, if the account has 10(s) (%) 100XL) 0K) 11(2x0) ()
more than 3 items that are visible, the T Lo L0000
last amount will bring the 11(3XL) (K) 11(1) 0K) 11(M) 0K)
corresponding item into the focus of 150000 1,500,00 150000
the display.

T(2XL) () 4.500,00

If it is necessary to add a larger quantity of products
to the invoice, clicking on the product and long
pressing opens a window for manual entry of the
guantity.

10(M)

Koli¢ina
Originalna cena

Procenat +/

Nova cena 4.000,00

POTVRDI

www.mojakasa.rs
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Changing the price of the
product/service at the time of
payment

If the user has the right to change the
prices on the account, when he clicks and
keeps the product, the price change
screen will be displayed. On this screen,
the user can enter the price in absolute
terms or change the existing one by S—

entering the percentage change. The Procent + 0
percentage can be negative or positive, Novacena 360000
so for a 10% discount, you need to enter

10(M)

Koli¢ina

-10 in the percentage field. When the
price is changed, it is rounded to two
decimal places.

Delete an account item

The user can delete the account item — B

before it is saved. Deleting an account

item is done by clicking and keeping the T i [E—

account item or by clicking on "New

account” you can cancel the entire 1 ww

account. e o |
10(3XL) (X) 10(L) (3K) | Promena difre
4.000,00 400000  Odave
10(S) (%) 10(XL) () 11(2XL) (K)
4.000,00 4,000,00 1.500,00
11(3XL) (K) 1(L) (%) 11(M) (K)
1.500,00 1.500,00 1.500,00

1(2XL) (K)

= mojakasars

13:04

Naplata
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Choosing a customer for an account

If the invoice is issued for a buyer for whom identification is required. By clicking on the main
menu and then the Customer Entry option, the data entry screen opens. On the screen, select
the type of customer ID according to the code from the rulebook, enter the customer ID, then
optionally select the Optional field type and enter the Optional field for the customer. Data

recording is done by clicking on the icon in the upper right corner of the screen.

.} 13:04 L. 13:0
= mojakasa.rs Naplata € Unos kupca @sm‘.uvm
Unos kupca PIB kupca -
1(2XL) (K) 1(3XL) (K)
Referentni raéun 100000000
4.500,00 4.500,00
Novi raéun Tip opcionog polja kupca -
1(5XL) (K) 1(L) (K) Pretraga racuna
4.500,00 4.500,00 Naéin izbora proizvoda *
Tip racuna »
1(8) (K) 1(XL) (K)
lzvestaiji ]
4.500,00 4.500,00
Podesavanja »
10(3XL) (K) 10(L) (K) Promena Sifre
4.000,00 4.00000  Odjava
10(S) (K) 10(XL) (K) 11(2XL) (K)
4.000,00 4.000,00 1.500,00

If the customer recording was previously done in the cloud, it is possible to select the
customer through the search field.

After recording, if the data is valid, the system returns to the account screen, and the
entered data can be seen in the main menu. According to the new rulebook, the issuance of
a cash invoice is carried out by entering the company's TIN on the account.

Bill collection

When billing, the user has two quick options

at the top of the screen: michelin
235/55r19 testt (A) 10(L) (K)
2

1. Gotovina 1] 22.000,00 500,00 4.000,00

li HI HI
2. Card E ToMon| | Sl e

4.000,00 55,00 675,60
Hieb (A) '”jfgiija Jaja (A)

180,00 0,00 15,00
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If cash payment is selected, a
screen will be displayed to
enter the amount of cash that
the customer gives in order to Iznos racuna: 500,00

automatically calculate the RISERAIENGS 1000
amount of change. Povracaj 500,00

POTVRDI

If it is necessary to pay by any other method or combination of them, the user selects the
Payment option in the main menu. The system then opens a billing screen with all the
payment methods included in the settings (described previously in this document). It is
possible to choose different types of billing on the same bill, combined billing, which will be
described on the bill itself.

= w W 13:06
=  mojakasa.rs Naplata & Paymen‘t m SACUVAJ
Unos kupca
1(2XL) OK 1(3XL) (K i
(@RLYOK) (3K G Referentni raéun Za plac¢anje 4.500,00
4.500,00 4.500,00
Nevtjazim Placeniiznos 4.500,00
15X 00 (L) OK) | Pretraga racuna Povraéaj 0,00
4.500,00 4.500,00 Nagin izbora proizvoda » '
Tip raduna
1(8) 0K) AR — ; Drugo bezgotovinsko plaéanje
4.500,00 4.500,00
Podesavanja
Gotovina 4500
10(3XL) (K) 10(L) (K) Promena Sifre
4.000,00 400000 | Odjava Platna kartica
10(S) (K) 10(XL) (K) 11(2XL) (K) .
Cek
4.000,00 4.000,00 1.500,00
Prenos na racun
11(3XL) OK) 11(L) OK) 11(M) OK)
1.500,00 1.500,00 1.500,00 Vaucer
1(2XL) (K) 1 450000 IPS
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Account overview

All accounts that are recorded in the system can be seen in the main menu, the option
Search accounts.

&« 4.500,00 Q SAGUVAJ

Promet
Korisnik

Status sinhronizacije

12.06.2024. 12.06.2024.
Q PRONABI

o 12.06.2024
RGEMMR9IH-D110v100-3570 13:06:33 4.500,00

When searching for an account, the following filters are available:

e User
e Account type (Turnover, Proforma Invoice, Copy or Training)
e Sync status ( Whether the account is visible on Sloud)

e Date

By clicking on the Find button, all issued

invoices are displayed in accordance with ey

the selected filters. When you click on the éésé;:?f77?‘.“.‘“.??'@?7?7??_:ﬁ%
selected account in the list, the account e S -
details are displayed. I SR

peve: 23.0
MOP 6poj pauywa:  PLCDX3XC-Dti0v200-535
Bpojau pauyma: 258/5350N
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Refund

The refund is done from the account search by clicking and holding the account for which
the refund is to be made. If the user is not eligible for a refund, this option will be disabled.
The system opens the refund screen:

.} 13:06 13:06

o
B kueac  [§)sacuval

¢ 4500,00 &) satuvas

Promet
Korisnik v

Status sinhronizacije -

12.06.2024. 12.06.2024.
Q PRONABDI

12.06.2024

4.500,00

RGEMMR9H-Dt10v100-3570

Kopiranje

Refundacija
S

On the refund screen, the invoice quantities are displayed, and in addition there is a field for
entering the refund quantity. If there is already a refund for an account (quantity 2 was sold
on the original invoice, and then a refund for quantity 1 was entered), the system will display
information about the original quantity and the quantity that has already been refunded. The
system automatically creates a new refund invoice and links it to the original invoice via a
reference number.

After recording the

... 13:07

refund, the system S
< Pret ¢ &

returns to the account Al ) sacovas
search screen where Promet -
you can now see the Korisnik -
refund' A" refund Status sinhronizacije -
invoices will be

voles
displayed in red for the

n the I
amount in the list of

i i 3 a7 12.06.2024
Involces. RGEMMR9H-Dt10v100-3571 13:07-32 -4.500,00
12.06.2024
RGEMMR9H-Dt10v100-3570 13:06:33 4.500,00
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Copy of the invoice

A copy is made from the account search by clicking and keeping the account for which a copy
is to be made. If the user does not have copy rights, this option will be disabled. The system
opens the screen after clicking on the copy, immediately records and prints the invoice for the

copy.

The system automatically makes a new invoice copy and links it to the original invoice via
a reference number. After that, the copy can be seen in the search section of the account

Tip-Copy.

< 4.500,00

Promet

Korisnik

Status sinhronizacije

Q

RGEMMR9H-Dt10v100-3570

-
12.06.2024. 12.06.2024. 12.06.2024. 12.06.2024.

13:06 4] 09:36

€ -9.000,00 ) sacuvas

Q SACUVAJ

Kopija

Korisnik

Status sinhronizacije

PRONADI

12.06.2024 -
————Ga 4.500,00 RGEMMRIH-Dt10v100-3583 12.06.2024 4 500,00
14:37.04
Kopiranje
Refundacija
T

Budget

The user can choose the option of a pre-invoice if he has the right to do so. The option for pro
forma invoice is available in the main menu/invoice type/pro forma invoice.
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mojakasa.rs

Naplata
Unos kupca
1(2XL) (K) 1(3XL) (K)
Referentni racun
4.500,00 4.500,00
Novi racun
1(5XL) (K) 1(L) OK) Pretraga raéuna
4.500,00 4.500,00 Nacin izbora proizvoda »
Tip raéuna »
1(S) (K) 1(XL) (K)
Izvestaji »
4.500,00 4.500,00
Podesavanja »
10(3XL) (K) 10(L) (OK) Promena $ifre
4.000,00 4.000,00 Odjava

1(2XL) (K)

4.500,00

1(5XL) (K)

4.500,00

1(8) OK)

4.500,00

10(3XL) ()

4.000,00

1(3XL) ()

4.500,00

(L) (4

4.500,00

T(XL) (K)

4.500,00

10(L) (K)

4.000,00

Tip raéuna
Promet

Predraéun O
Obuka a

Avans D

4.500,00

10(2XL) 0OK)

4.000,00

10(M) ()

4.000,00

After selecting this option, it is clear on the main screen that the application is currently set up

to issue pro forma invoices.

mo 09:42
=  mojakasa.rs O\
PREDRACUN
1(2XL) 0K) 1(3XL) (K) 1(4XL) 0K)
4.500,00 4.500,00 4.500,00
1(5XL) (K) T(M) (K) 1(S) (K)
4.500,00 4.500,00 450000
1(XL) 0K 10(2XL) (K) 10(3XL) (K)
4.500,00 4.000,00 4.000,00
10(L) (K) 10(M) (%) 10(8) (%)
4.000,00 4.000,00 4.000,00
10(XL) (K) 11(2XL) () 11(3XL) OK)
4.000,00 1,500,00 1.500,00
11(L) (%) 11(M) () 11(8) (%)
1.500,00 1.500,00 1.500,00

After issuing a pro forma invoice, it can be seen in the account search and from there there
is an option to create a turnover account from a pro forma invoice. This option is given

when you click and hold the desired invoice.
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09:49

CD SACUVAJ

Predragun
Korisnik -
Status sinhronizacije

17.05.2024. 17.06.2024.

Q

PRONADI

17.05.2024

RGEMMR9H-Dt10v100-3368
———————

250,00

RGEMMR9H-Dt10v100-3365 ‘ 250,00

Kreiraj racun

Refundacija
S

= W 0 09:51

& Naplata [3) satuvas

Zaplacéanje
Plaéeniiznos 250,00
Povracaj 0,00

Drugo bezgotovinsko placanje

Gotovina 250

Platna kartica

Cek

Prenos na racun

Vaucer

IPS

After selecting the Create Account option, the system opens the billing for the created

account. The invoice created in this way will automatically be linked to the pro forma

invoice from which it was created via the reference number.
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Training

The user can choose to use the option if
they have the right to do so. The selection

of the training option is located in the main OBUKA
menu/Account  type/Training.  After
. . . .. . Jogurt 2% Kafa 19%
selecting this option, it is clear on the main (A) Kafaia) A)
screen that the application is currently set 30,00 65,00 100,00
up to issue training invoices.
Kisela
Kasa (A) voda (A) Kkkkk (A)
250,00 76,00 25,00
Krecenje Mleko Odnosenje
(A 05%(A)  $uta(A)
3.010,00 80,00 1.010,00

Advance

In order to be able to issue advance invoices at the cash register, it is necessary to n turn on
the option Use advance invoice in the upper right corner before logging in to the application itself.

o LI 09:59

Podesavanja

mojakasa.rs

Tip bezbedonosnog elementa

Tema na osnovu sistemskih podesavanja
Tema prat nska podedavana

Izabrani jezik

rm Natin izbora proizvoda
Dugmici
mojakasa D s kot pretraga po barkodu
RS

e se pretraga

Tip payment-a

Koristi avansni ragun
Koristi se avansni radui

Koristi brzo IPS placanje
ek brza IS placanje

Koristi opciju deljenja izdatih raéuna
Me ki opcija deljenja izdatih ragun

PRIJAVA

Tip uredaja
satum

www.mojakasa.rs
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After logging in to the application, in order to
issue an advance invoice, it is necessary to
create a new product that will be used for the

[NELEEERS

Podesavanja
advance payment and which will define the VAT i
rate of the product. 1(2XL) OK) 1(3XL) OK) l
. . . Nacini placanja
Creating a new Advance Product is done in the A elo0D s
Jedinice mera
ngssect
Settings section > Products and then . GO0 . [———
= 13:10 4.500,00 4.500,00 | Proizvodi
& Proizvod [8) sacuvas 18 0K) 10X0) 0K) e
Uloge
4.500,00 4.500,00
Preuzimanje racuna sa cloud-a
10(3XL) (K) 10(L) (OK) ~Serverska podesavanja
4.000,00 4.000,00 4.000,00

0,00

Nadredena grupa proizvoda -
JM "
Poreska stopa M

Aktivan

Product code (required).

The name of the product is mandatory information, but it depends on the VAT
rate and must be entered in the name with the full name from the following (what is bolded):

10:Advance payment that draws a rate (D) 20% - VAT.
11:Advance payment that draws a rate (E) of 10% - VAT.
12:Advance payment that draws a rate of (G) 0% - VAT.
13:Advance payment that entails a rate of (A) 0% - VAT.

Description (optional information)

The cost of creating a product is always 0.00.
Parent product group (required).

Unit of measurement (required data).

Tax rate (mandatory information).
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The option selection for the advance
payment can be found in the main
menu > Account type > Advance. After
selecting this option, it is clear on the
main screen that the application is
currently set to issue advance invoices
and a defined advance payment
product with 20% VAT is visible.

If it is necessary to enter customer
data, they can be entered by clicking on

the Buyer option in the upper right
corner.

Selecting a product opens a screen for the
user to enter the price, and the quantity is
always 1 and this is a field that is not subject
to change, as well as the price, which is

predefined as 0.00.

On the advance invoice, it is mandatory to fill

in the Item Information field.

Optionally, it is possible to refer to the
Previous Advance and thus link all advances

for the same item that is being sold.

When issuing an advance payment, it is
possible to choose the date and time of the
invoice in the event that the advance
payment was received on the previous day
through the bank and its records are made

subsequently.

mojakasa.rs

AVANS

DATUM | VREME AVANSA

10:Avans (N)

0,00

10:Avans

Podaci o artiklima

Avans za stan br. uplate : 0000521

POTVRDI
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The picture shows an example of an advance
invoice.

Linking advance payments

If it is necessary to issue a new advance invoice that is linked to the existing invoice from the
system, it is necessary to find that advance in the previous advance section and select it.

AVANS f s broja avans: POTVRDI

RGEMMR9H-Dt10v100-3577

Pretraga avansa

12.06.2024
13:18:00
10:Avans (N)

12.06.2024
RGEMMR9H-Dt10v100-3576 13:17:36

0,00

The selected advance payment will be remembered for linking if, when forming the selected
advance payment for linking, the customer data as well as the item Item data are entered. After
that, the process of creating a new advance account is repeated, which will be automatically
linked to the previously selected one.
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Closing Advance (Final Account)

Closing an advance is done by creating a Sales Turnover account that refers to a previously
created advance. On this occasion, the system refunds the advance and links the advance refund
to the final account of the turnover.

This option can be found in the main menu by clicking on -
By selecting the option Close advance payments, the system opens a screen for searching and
selecting advance invoices.

mojakasa.rs Pretraga avansa

Unos kupca

Referentni ragun I POTVRDI

4.500,00 4.500,00

1(2XL) (K) 1(BXL) (K)

1(5XL) (K) 1(M) OK) | Zetvaranje avansa RGEMMRAH-Dt10v100-3577 ‘21[?128(]:53 2 000,00
4.500,00 4.500,00 Nagcin izbora proizvoda » RGEMMR9H-Dt10v100-3576 12?;2]1];; 5.000,00
Tip racuna »
1(XL) (K) 10(2XL) (K)
Izvestaji »
4.500,00 4.000,00
Podesavanja »
10(L) OK) 10(M) (K) = Promena sifre
4.000,00 400000 @ Odjava

After selecting one or more advance invoices, a screen appears for selecting the product that is
charged from the advance payment. In the same step, the difference from the received advance
to the amount of the final invoice (if any) can be charged.

] 1318
=  mojakasars 0\ 3 B8 :
1(2XL) (K) 1(3XL) (K) 1(4XL) ()
450000 4.500,00 4.500,00
1(SXL) (K) (L) (K) 1(M) (K)
4.500,00 4.500,00 4.500,00
1(S) (4) 1(XL) (K) 10(2XL) (K)
4.500,00 4.500,00 4.000,00
Iznos racuna: 0,00
10(3XL) (K) 10(L) OK) 10(M) (3K)
000
4000,00 400000 4.000,00
10(S) (K) 10(XL) () 11(2XL) ()
4.000,00 4.000,00 1.500,00
11(3XL) () 11(L) (K) 11(M) (K)
1.500,00 1.500,00 1.500,00

7.000,00

11(M) ()
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An example of an advance refund invoice as well as the final invoice:

Reference account
The Referral Account option allows you to:

1. Linking invoices from the old fiscalization system,

2. Refund of invoices from the old fiscalization system,

3. Refund incorrectly issued refunds.

The Referral Account option is located in the
main menu by clicking on in the upper
right corner.

Before selecting the Referral Account option,
you need to select the account type in the
main menu.

If you are linking or refunding an advance
invoice, you must first select the Advance
account type and then select the Referral
account option.

=  mojakasa.rs Unos kupca

1(2XL) (K)

4.500,00

1(5XL) OK)

4.500,00

1(XL) (OK)

4.500,00

10(L) OK)

4.000,00

10(XL) (%K)

1(3XL) (K)

4.500,00

1(M) 0K)

4.500,00

10(2XL) (K)

4.000,00

10(M) (K)

4.000,00

11(2XL) (%K)

Referentni racun

Novi raéun

Pretraga racuna
Zatvaranje avansa

Nacin izbora proizvoda *
Tip rac¢una ’
lzvestaji

Podesavanja

Promena Sifre

Odjava

11(3XL) (%K)
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Selecting the option opens a new window that
requires you to enter the referral account
number, which must be entered in the correct
form:

8 symbols — 8 symbols — number (XXXXXXXXx-
XXXXXXXXX-123) and then enter the date and
time and choose whether the account type is
refundable.

If the refund is not marked, the new account
will be registered as a Transaction. The
reference number is the account number to
which the account we create is referred.

Refundacija

Referentni racun

Broj (XOOOGOOGEXXHXXXXXK-123)

After confirming the reference invoice, the
selection of the product that will be charged
on the newly formed invoice is made, and the
entered reference number will be shown on
the invoice as shown in the figure.

' 28.07.2825. 02:45:89
-TIPOMET PESYHLALMIA- - ---------

ApThknn
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Barcode rails

The application is adapted to call the integrated bar code reader on the All-in-one terminals as
well as external readers that can be connected to the devices via the C input.

Reports

Users have at their disposal reports on sold items, payment methods as well as VAT
reports.

All types of reports can be filtered by account type, user, and the period for which the report
is requested.

Report on Sold Items

Prodati artikli
13.500,00

This report can be accessed from
Promet -

the main menu by clicking on -
the upper right corner then

/Reports/Sold Items. The report
shows the name, quantity, unit

price, and total amount of the item 1(2x1) 0 450000 000
sold, and is grouped by item and 10 1SR a0
unit price.

Korisnik -

1(4XL) 2 4.500,00 9.000,00

Report by payment method

Po nacinu plaé¢anja
13.500,00

Promet -

This report can be accessed
from the main menu by clicking

Korisnik -

] .
on in the upper right corner
then /Reports/By payment

Gotovina 9.000,00

method. The report shows the
payment method and the total
amount.

Prenos na ragun 4.500,00

In the same way, the VAT report is obtained, which shows the total amount charged at each
VAT rate.

All reports can be printed by selecting the icon E in the upper right corner.
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INSTRUCTIONS ON THE PAYMENT TERMINAL

Employees of the sales facility who work on the receipt of payment cards at the POS terminal
are obliged to familiarize themselves with this Instruction and perform each individual
transaction or action in accordance with it.

POS Terminal - a device used to pay for goods and services, using payment (debit and credit)
cards, reading data from a magnetic stripe, chip, contactless or via a mobile phone,
smartwatch,...

Cita& za beskontaktne kartice
Ekran

Cita& magnete trake

Cip &ita&

Stampad

ok W=

When the card payment method is selected

in the cash register application, the system PRODAJA
will automatically switch to the payment
application and display a picture 123,45 RSD

PRINESI, UBACI
ILI PROVUCI

KARTICU

www.mojakasa.rs
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If the transaction is carried out with a card
that has only a magnetic record (tape) on it,
the card should be swiped so that the
magnetic record is facing the screen and
downwards.

If the transaction is made with a card that
has a chip on it, the card should be
inserted into the reader, with the chip
facing forward and upwards.

If the transaction is made with a = =
contactless card, it is not necessary to
contact the card, but it is enough to bring
the card to the part of the POS terminal
that is used to read it. With a short beep,
the POS confirms the successful reading
of the card data and starts the
transaction.

"))

All non-contact cards have a label on them

www.mojakasa.rs



http://www.mojakasa.rs/

NOTE: Depending on the rules/limits of the card issuer's bank, there are two ways to make
contactless card transactions:

1. Without entering a PIN - when making transactions with smaller amounts of money
- where the transaction is verified automatically, i.e. No PIN or signature is required.

2. With PIN entry - if the amount of the transaction is higher than the defined limit
of the issuing bank or card organizations, the PIN is required.

If the transaction requires authorization by
entering the PIN code, a form for entering
the PIN code will be displayed on the PRODAJA
terminal. At that point, it is necessary to UNESI IZNOS
enable the cardholder to access the
terminal and enter the PIN code. After

entering the PIN code, press the GREEN

button (O).

N O ®L31%

After the payment is approved, if the
transaction is successfully executed, a
message will be displayed on the
screen, and then a slip with the
approved amount of the transaction will
be printed, and a fiscal receipt.

Replacing the paper roll at the POS terminal

When the paper roll is nearing completion, a red line may appear on the paper. To replace
the paper roll, open the lid, remove the old paper roll, install a new one, and close the lid.

NOTE: The roll of paper is not pulled through the roller, it only needs to be slightly unrolled
and inserted into the intended place, at the end close the lid.

www.mojakasa.rs



http://www.mojakasa.rs/

